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ENERGY NORTHWEST  
VISITOR LOG AND INSTRUCTIONS 

VISITOR REGISTRATION AND AUTHORIZATION 
Name: First, MI, Last (Print or Type Legibly) 
      

SSN, Passport # (Foreign National), 
Last 4 SSN (Fed Employee) 
      

DOB: 
      

Citizenship: 
      

Employment Affiliation: 
      
Purpose of Visit:  
      

Escort: 
      

Escort’s Ext.: 
      

Visitor Authorization Requested (not to exceed 30 days)                                                       Phone: 509-377-2185     Fax: 509-377-2394 

From Date:       0001 hrs. To Date:         2359 hrs.         Email: SecuritySUPV@Energy-Northwest.com            

If RCA Access is desired, complete form 25458 and provide to HP Craft 
Supervisor for approval (preferably at least one day in advance of the visit). 

Is RCA Access Required? 
  Yes          No 

TO BE COMPLETED BY NUCLEAR SECURITY 
Security Reviews Date Performed By 

  Denial List   

NRC Enforcement Actions   Security Supervisor/Designee Approval Approval Date 

PADS Check   

TO BE COMPLETED BY SCC SECURITY OFFICER 
Contact POC Date/Time 
 

Badge Number 
 

Actual Termination Date/Time 
 

INSTRUCTIONS TO ACCESS CONTROL OFFICER 
The Access Control Officer verbally verifies: 
1. Escorts are authorized unescorted access to the areas in which they will be performing escort duties. 
2. Escorts possess general knowledge of the activities authorized to be performed by the visitor and for the areas in which they 

will perform escort duties. 

INSTRUCTIONS TO VISITOR 
1. You are to remain with your assigned escort at all times while inside the protected (fenced) area of the plant. 
2. You are to follow all instructions given to you by your escort.  Failure to follow the escort’s instructions will result in your 

removal from the plant. 
3. Weapons/ammunition, explosive devices/material, chemical agents/self-defense spray, alcohol and/or drugs are not allowed 

within 1950 meters (1.2 miles) of the CGS Reactor Containment Building, as per Benton County Ordinance Chapter 13.5. If 
you are in possession of any items listed, you are required to turn them in to the Access Control Officer. 

4. You are not to drive any vehicles inside the Protected Area without an armed Security Officer as an escort per SWP-SEC-12. 
5. Ensure Badge/Keycard is returned to Security upon exiting the Protected Area. 

INSTRUCTIONS TO ESCORT (To Be Completed Upon Arrival) 
1. If access to RCA is requested, escort needs to process visitor at the GSB HP access point.  Escort must ensure visitor 

has a DLR prior to entering RCA. 
2. When assigned duty as an escort for a visitor(s) inside the protected or vital areas of the plant, you are responsible for the 

visitor(s). You will keep the visitor(s) under surveillance at all times.  Escort has a means of timely communication with an 
individual in a position to summon assistance when needed. Escorts are authorized unescorted access to the areas in which 
they will be performing escort duties. Escorts possess general knowledge of the activities authorized to be performed by the 
visitor and for the areas in which they will perform escort duties with the ability to discern malicious and/or inappropriate 
actions. 

3. You will escort the visitor(s) directly to the work area or area of business and, upon completion, you will escort them directly to 
the badge issue point and ensure they are logged off site and the Badge/Keycard returned to Security. 

4. If the visitor(s) fails to follow your instructions or commits any suspicious acts, you are required to notify security immediately. 
5. You are also responsible to ensure all radiation protection and safety rules are followed at all times by the visitor(s). 
6. If a plant emergency occurs, you will immediately escort the visitor(s) to the Security Access Point and follow the emergency 

instructions given. 
7. Portable media (e.g., USB drives) and digital devices (e.g., laptops) are procedurally controlled per SWP-CSW-15, including 

physical restrictions inside Power Block areas. 
8. You have read and understand all escorting procedures, requirements, and accept responsibility for your visitor(s). 
Visitor Signature 
 

Escort Name (Print) 
      

Escort Signature 
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QUESTIONNAIRE FOR ESCORTED ACCESS 
 

 
IS THERE A NEED FOR VITAL AREA ACCESS?   YES  NO 

REASON:        

HAS THE VISITOR RECEIVED A MEDICALLY ADMINISTERED 
RADIOACTIVE ISOTOPE TREATMENT WITHIN THE LAST 60 DAYS? 

     YES  NO 

HAS THE VISITOR EVER BEEN GRANTED UNESCORTED ACCESS TO A NUCLEAR FACILITY? 
 YES  NO 

 
IF YES, WHEN AND WHERE:        

 
HAS THE VISITOR EVER BEEN DENIED ACCESS TO A NUCLEAR FACILITY?   YES  NO 
IF YES, REASON:        

 
WHO IS THE SUPERVISOR OR POINT OF CONTACT FOR ADDITIONAL INFORMATION? 
 
      EXT.#       

POINT OF CONTACT:       
 
 

EXT.#       
 
 

 
NOTICE: IF THE VISITOR IS NOT A U.S. CITIZEN OR LAWFUL PERMANENT RESIDENT OF 
THE U.S. THE VISITOR IS A FOREIGN NATIONAL WHO SHOULD BE DENIED ACCESS 
WITHOUT APPROVAL OF LEGAL SERVICES TO ENSURE 10 CFR §810 COMPLIANCE. 
 
HAS LEGAL SERVICES APPROVED OF THIS FOREIGN NATIONAL VISITORS ACCESS UNDER  
10 CFR §810?                          YES  NO   N/A 

         


