
25458 R18   PPM 11.2.6.1 

INSTRUCTIONS FOR VISITOR/NON-RADIATION WORKER RCA ENTRY 
(Form 25458) 

 
 
Form 25458 is a fillable form which is navigable with the use of the tab key or mouse pointer. After 
completely reading these instructions you can scroll down to the body of the form for completion. 
 
 
 
 
 
 
 
 
 
 
 
 
 
1. Please enter applicant's complete first name, middle initial and last name. Do not use 

nicknames. If no middle initial, enter "NMI". 
 
2. Enter the prepared by and point of contact information. 
 
3. Enter visitor’s complete home address and contact phone number.  Please note that this form 

will not be processed without a home address and contact phone number.  
 
4. Enter the applicable affiliate company. 
 
5. Use the check boxes to indicate if this is a “Hands-off tour only” or “Other” (if previously 

approved by RP Supervision).  IMPORTANT NOTE: “Other” requires explanation of the specific 
activities to be performed along with subsequent RPM approval. 

 
6. Use the “Yes” or “No” check boxes to indicate whether or not the visitor has previously been a 

visitor to Columbia Generating Station in the calendar year. If “Yes” is marked, dates for the visit 
must be provided. 

 
7. Use the “Yes” or “No” check boxes to indicate whether the visitor has had a medical 

administration of radioactive isotopes within the last 12 months. This does not include X-Rays or 
MRI’s.  If “Yes”, contact the RP department for further instruction. 

 
8. Enter requested access dates. Typically, only two days at a time are allowed.  Requests for 

greater than two days will be evaluated on a case-by-case basis by an HP Craft Supervisor.  
Permission from Radiation Protection Manager may be required. 

 
9. Visitors will sign the completed form acknowledging their responsibilities after they receive an 

RP Technician briefing. They also must verify they are 18 years old or older. 
 
10. Email form, to email address "Radiation Protection Department" at least one working day prior 

to requested date of RCA access.  If RCA access is approved, the form will be printed and 
signed by the RP Duty Supervisor or RPM, as applicable.  The signed form will be at the RCA 
access RP Lead Technician window.  If RCA access is denied, the individual requesting access 
for the visitor will be notified. 

Note: This form is only to be used for working visitors and touring visitors. This is not a substitute 
for training individuals who will be performing work in the RCA. 
Working Visitor: An individual who requires escorted access to CGS to conduct work related to the 
operation of the station.  Such activities may include but are not limited to, Vendor consulting, 
Vendors performing repairs, and Vendor walkdowns. See 11.2.6.1 Section 7.1 
Touring Visitor: An individual or group of individuals who request escorted access to CGS for the 
purpose of familiarization, education, public interest, etc.  Such individuals may be employees, 
students, government representatives, sales representatives, industry representatives, etc.  
Individuals within a Tour Group are treated by CGS as members of the public and are subject to the 
dose limits specified in 10CFR20.1301. See 11.2.6.1 Section 7.3 
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DIC 1513.17 

ENERGY-NORTHWEST 
VISITOR/NON-RADIATION WORKER RCA ENTRY FORM 

VISITOR /NON-RADIATION WORKER INFORMATION 

1 Name:  First, MI, Last (Print or Type Legibly): 

      

2 
 

Prepared By/Point of Contact: 

      

3 Visitor home address & contact phone number: 
      

4 Affiliate Company: 
      

5 Reason for access to RCA (be specific):   
  Hands-off tour only, no work performed. 
  Other - Please describe pre-approved proposed RCA activities. (RPM Approval Required).        

6 Has visitor previously been a visitor at Columbia Generating Station this calendar year? 
  Yes   Date(s):       
  No 

7 Has visitor had a medical administration of radioactive material within the last 12 months?   Yes    No 

8 Visitor Authorization is request for: 

From     Date:          0001 hrs to    Date:          2359 hrs 

I hereby acknowledge that I have read and understand the information provided concerning visitor responsibilities, radiation exposure 
and the risks associated with occupational radiation exposure. I was given an opportunity to ask questions and answers were provided 
to my satisfaction.  I am 18 years old or older. 

9 Visitor Signature: Date:        

RCA ENTRY AUTHORIZATION 

10 RP Supervisor or Manager approving entry:       RWP # 
      

ESCORT RESPONSIBILITIES 

 You must keep the Visitor/Non-Radiation worker with you at all times. If an escort change is necessary, it is your responsibility to 
ensure that the new escort is aware of the security/radiological limitations for visitors. 

 You are responsible to ensure the Visitor/Non-Radiation worker complies with all RWP instruction and to ensure exposure for the 
visitation period is kept to 5 millirem or less 

 In an emergency, you are to escort the Visitor/Non-Radiation worker to the security access point. 

 It is the escort’s responsibility to ensure that they and the visitor/non-radiation worker have security access to all areas to be toured. 

 YOUR SIGNATURE INDICATES YOU ARE A QUALIFIED RADIATION WORKER AND UNDERSTAND AND WILL COMPLY WITH 
THE RADIATION PROTECTION PROVISIONS PERTAINING TO VISITOR/NON-RADIATION WORKER(s). 

Escort Name (Print): 

      

Escort Signature: 
 

Date: 

      

DOSIMETER ISSUANCE INFORMATION 

RP Briefing Performed By: 
   

Name (Print) Signature Date 
           
RCA DATE/TIME IN       DOSE IN       RCA DATE/TIME OUT       DOSE OUT       DRD #        

           

RCA DATE/TIME IN       DOSE IN       RCA DATE/TIME OUT       DOSE OUT       DRD #        

           

RCA DATE/TIME IN       DOSE IN       RCA DATE/TIME OUT       DOSE OUT       DRD #        

           

RCA DATE/TIME IN       DOSE IN       RCA DATE/TIME OUT       DOSE OUT       DRD #        

           
           

 RP Supervisor Review          Date:    
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ENERGY-NORTHWEST 
VISITOR/NON-RADIATION WORKER RCA ENTRY FORM 

VISITOR – Refer to NISP-RP-102 Attachment 4  
 1.0 RESPONSIBILITY 
 As a visitor or non-radiation worker to Columbia Generating Station you must comply with all NRC regulations and license 

requirements regarding exposure to radiation.  You must promptly report any condition that may cause a violation of the 
license or unnecessary exposure to radiation.  You must always remain within sight and communication range and under the 
control of your escort.  

 
2.0 HEALTH RISKS 

(A) When radiation enters the body, it has the potential to damage cells.  At low doses of radiation, typical of those found at 
Columbia Generating Station, scientists have not observed any adverse biological effects.  However, for the protection of 
workers, we assume that all radiation exposure carries some risk.  This conservative approach ensures that dose limits 
are set at levels that minimize the risk to individuals. 

 
(B) Columbia Generating Station’s radiation protection program is not only concerned with protection of individuals, but also 

their offspring.  The unborn child is more sensitive to radiation exposure.  Consequently, the NRC has imposed a dose 
limit of 500 millirem for the entire pregnancy for declared pregnant workers.  Pregnant members of the public are still 
restricted to the 100 millirem dose limit. 

 
3.0 DOSIMETRY 
  In order to establish that your exposure to radiation was kept below Columbia Generating Station exposure hold points, you 

may be issued a Dosimeter of Legal Record (DLR) and/or a self-reading dosimeter (SRD). Wear the dosimeter on the body, 
between the neck and waist or as directed by Radiation Protection, within a palm’s length of each other if applicable.  The 
dosimeter must be returned to Radiation Protection upon exiting the RCA. 

 
4.0 ENTRY INTO A RADIOLOGICALLY CONTROLLED AREA 

(A) 
 
 
 
 

(B) 
 

(C) 

Radiologically Controlled Areas or RCAs identify areas with a greater potential for radiation exposure.  An RCA is any 
area identified by a radiological posting.  When you are in the plant, you will notice that plant areas are divided into 
various classifications based on radiation levels in that area.  The greater the risks of radiation exposure, the stricter the 
controls are for entry into those areas. 
 
Signs posted for radiological purposes have a three-bladed yellow and magenta radiation symbol. 
 
Entry into an RCA is done under the guidance of a Radiation Work Permit (RWP).  Read the RWP completely and 
comply with all instructions.  Eating, drinking, chewing and smoking are prohibited in an RCA.  All equipment, cameras, 
tools, etc. must be pre-approved for entry and must be surveyed by Health Physics before removal from the area. 
 

(D) As a Visitor, you will be restricted to the areas of the plant you may enter due to the radiation hazards.  Your Visitor 
Authorization form will determine which areas you may enter.  Do not enter any areas unless you have been authorized 
to do so.  

   
5.0 EXITING FROM RADIOLOGICALLY CONTROLLED AREAS   

(A) When exiting the RCA, you must be surveyed for contamination. This survey may be performed using a frisker or portal 
monitor or a combination of this equipment as required by Radiation Protection.  Your escort will help you with any 
questions on how to use this monitor or if you receive a monitor alarm. 
 

(B) 
 

(C) 

Return your DLR and/or SRD to Radiation Protection upon exiting the RCA. 
 
You may request a record of your dose from our dosimetry personnel. 

  
6.0 EMERGENCY ACTIONS   

     (A) In the event of an emergency, you should accompany your escort to the nearest assembly point and remain with your 
escort until the “all clear” has been announced.  The emergency assembly areas are described in the Emergency Plan 
procedures and your escort has received training on the location of these assembly areas. 
 

(B) If your escort is required to report to a specific emergency team, he/she may turn you over to another qualified 
employee who will escort you to the proper area. 

   

 


