Login Help Instructions

1) Visit the website at www.energy-northwest.com and click ‘Careers’

2) Click ‘View & Apply for our Open Positions’
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3) Click ‘Sign in’ if you already set up an online account or click ‘New User’ if you have not set up an online

account. VERY IMPORTANT: DO NOT click on any of the job listings before you sign in! If you receive the error message “Can’t
apply more than twice” then please close your web browser and start over from step one.
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v jobs from this page without creating an account with us. When you are ready to apply, registering only takes a minute. Your online account allows you to upload your resume, apply for jobs and
access our online career tools
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4) The page below is the sign in page. You must sign in using the User Name you created with your account. This
is not your email address. If you do not remember your User Name, click ‘Forgot User Name’
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Sign In

You must sign in to continue

*User Name | Forgot User Name

*Password Forgot Password

Sign In
Don't have a User Name or Password? Register Now

* Required Information

Return to Previous Page




5) To recover your User Name, enter your email address. You will receive a system email with the User Name
created for that email address. If you do not receive the email, be sure to check your spam folder. If the email
is not in your spam folder, create an account as a new user or try a different email address if you have one.
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Forgot User Name

The email address entered here will search primary email addresses and send the matching User Name to you
Forgot Your User Name?

*Primary Email Address |

Email User Name
* Required Information

Return to Previous Page

6) If you know your User Name but can’t remember your password, click ‘Forgot Password’
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*Password
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Don't have a User Name or Password?  Register Now
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Return to Previous Page

7) Enter your User Name (NOT email address). A temporary password will be sent to the email address
associated with that User Name. If you do not receive this email, check your spam folder.
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Forgot Password

Enter your User Name and a message will be sent to your primary email address with your new generated password
Forgot Your Password?

*Enter your User Name |

Email New Password
* Required Information

Return to Previous Page




8) You can tell you are signed into the career page because it will show your name at the top right corner of the
page. Click ‘My Activities’ to see all past applications and to complete draft applications that have not been
submitted yet.
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Job Posted In Health Physicist - 6961

9) The My Activities page will show all the applications you have done and their statuses. If the status says ‘Not
Submitted’ then click on the job title to complete the application.
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Applications
Job Title Job 1D Location Status Date Created Date Submitted Withdraw Application
e ot Columbia Generatin o ARIAOONAE 7-ONAM
PSA Engineer - Staff/Senior/Principal 5758 ;fa“;r aGenerating) ot Submitted 06/10/2016 7:00AM Withdraw
Resumes
You do not have any saved resumes
Cover Letters and Attachments
You have not added any attachments
Add Attachment
Return to Previous Page Job Search | My Notifications | My Activities | My Favorite Jobs | My Saved Searches | My Account Information

Note: If you have two applications to the same job, DO NOT click ‘Withdraw’ for both submissions. This will remove you
from consideration for the position and you will not be able to complete an application.




